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INOJOXKEHHUE

O BUBJIMOTEYHOM ®OHJE

I. O61mue mosioKeHUs

1.1  Ilonoxenue o 6ubnuoreunom poune OATIOY «BopoBHYCKHit
arpoIpOMBIIUIEHHBIN TeXHUKYM» (nanee — TexHuKym) pa3paboTaHO B COOTBETCTBHU
¢ ®enepanbHBIM 3aKOHOM OT 29 nexabps 2012 r. N 273-03 "O6 o6pazoBaHuu B
Poccutickoit ®enepaunn', @enepanbHbM 3aK0HOM 0T 29.12.1994 N 78-®3 "O
oubmoreyHoM nese', Ilopsiakom ydeTa TOKyMEHTOB, BXOISIIUX B COCTAB
oubroTeyHoro GoHa, yTBEPKAEHHBIM MPUKa30M MUHUCTEPCTBA KYJIbTYPBI
Poccutickoit ®eaepanuu ot 8.10. 2012 r. N 1077 nu @enepanbubiM 3akoHOM Ne 114-
®3 o1 25.07.2002 1. «O OpOTUBOAEHUCTBUU IKCTPEMHUCTCKON E€SITEIBHOCTH.

1.2 TlonoxeHue ompeaessieT BOMpocsl GOpMUPOBAHUS U ydeTa OUOIHOTEUHOTO
donga OAIIOY «bopoBuuCKuil arponpOMEBILIIEHHBI TEXHUKY M

2. CTpyKTypa 4 NOps/10K KOMIJIEKTOBaHUs OHOJMOTEeYHOoro ¢ponaa

2.1. buGmuoreunsii doux dopMupyercs B HelsiX — obecrnedeHus
Ka4eCTBEHHOW peayM3aliii  00pa30oBaTENbHBIX IIPpOrpaMM, JOCTyma K
npodecCHOHANBHBIM ~ 0a3aM  JaHHBIX, HH(QOPMALMOHHEIM, CIIPABOYHBIM H
IIOMCKOBBIM CHCTEMaM, a TakK)Ke MHBIM MH(QOPMALlMOHHBIM pECypcaM.

2.2. bubnuoreunsli (GOHI YKOMIUIEKTOBBIBACTCS IeYaTHBIMM M (WJIH)
5JIE€KTPOHHBIMK YYeOHBIMH H3JaHUSIMH (BKJIoYas yuyeOHMKH W y4eOHBIe 1mocolus),
U3JAHHBIMM 34 ITOCJIEIHHME S5 JIET 1O BCeM BXOISIIUM B peallu3yeMble OCHOBHBIE
o6pa3oBaTesbHbIE IIPOrpaMMbl yu4eOHBIM IIpeAMEeTaM, KypcaM, JUCIHUIUIHHAM
(MomyJIsIM).

2.3.  bubmmore4Hsldi QOHI, MOMUMO yUeOHOM JUTEepaTyphl, BKIIOYAET B CeOs
obHIHANBHBIE, CIIPaBOYHO-OMOIHOrpadruyeckne U IEPUOAMYSCKHE HU3NaHUsS B
pacdere 1o 1-2 Ha3zBaHUs Ha Kaxaple 100 CTyIeHTOB 13 BCEro KOHTHHICHTA.

2.4. KaxmoMy cryneHTy ofecreuuBaeTcs JOCTYIl K  KOMIUIEKTaM
OTEUEeCTBEHHBIX >KypHAJIOB, KOTOPLIMH pacrionaraer OubiuoTeka (He MeHee 3-X
HAaUMEHOBAHUH ).

2.5.  CrypmeHTaM IIpeNOCTaBisAeTCS BO3MOXKHOCTh OIEPaTUBHOIO OOMeHa

uHpOpMalMeli ¢ OTEUeCTBEHHBIMH  00pa3oBaTeNbHBIMU  YUPEKICHHSIM,



OpraHu3alMsIMH M JIOCTYII K COBPEMEHHBIM MPO(eCCHOHANLHEIM 0a3aM JaHHBIX U
UH(OPMALMOHHBIM pecypcaMm ceTr «HTepHEeT».

2.6. Hopmel oOecrieueHHOCTH 00pa30BaTEIbHON MESTENbHOCTH Y4eOHBIMU
U3JIaHUsIMU B pacyeTe Ha OJHOIO CTyJeHTa I10 OCHOBHOM 00pa30BaTebHOM MporpaMme
YCTaHABJIUBAIOTCS.  COOTBETCTBYIOUIMMH  (eJepalIbHBIMA  TOCYJapCTBEHHBIMH
o0pa3oBaTeNIbHBIMU CTaHIapPTaMH.

27. Ob6ecneuenne TexHukyma y4eOHWKaMU M y9eOHBIMH IOCOGHAMM, a
TakKe Y4eOHO-METONUYECKHMH MaTepuajlaMd [0 OCHOBHBIM 00pa3oBaTellbHBIM
nporpaMmMaM B Ipefenax (elnepalbHBIX TOCYJapCTBEHHBIX 00pa3oBaTEIbLHBIX
CTaHJApPTOB, OCYIIECTBIISIETCS 3a CYET OFOKETHBIX aCCUTHOBAHUIA.

28. Ilpm peanmusauum NpoecCHOHATIBHBIX O00pa30BaTENBHBIX — POrPaMM
UCIIOJIB3YIOTCSl yueOHble W3MaHUs, B TOM YHCJTE OJIJIEKTPOHHBIE, OIpeIeseMble
TEXHUKYMOM.

29. Cnucok y4eOHMKOB, y4eOHbIX NOCOOUH (B TOM 4YHCINE, 3JIEKTPOHHEIX),
PEKOMEHJIOBaHHBIX K  HCIOJBb30BAaHUIO TMPU  pealn3alid  MpoQecCHOHATBHBIX
o0pa3oBaTeNbHBIX  MPOrpaMM,  OINpPEAeNseTcs  IUKJIOBBIMA  METOIWYECKHMHU
KOMHCCHUSIMH (MHBIMUA METOJMUYECKIMHU OOBEIMHEHUSIMH) 110 KaXKI0W 00pa30BaTeIbHOMI
IporpaMMe U yTBEPKAaeTCsl TUPEKTOPOM TEXHHUKYMa.

2.10. VYTBepXIeHHblE CIHUCKM Y4YeOHUKOB M YUEeOHBIX TOCOOMH SBIISIOTCS
OCHOBaHUEM JJisi (DOPMUPOBAHHUS 3aKa30B IpPU KOMIUIEKTOBAHWHA OUOIHMOTEYHOro
donma.

3. Ilopsiaok mosib3oBaHHsA OMOIHOTEYHBIM GOHAOM

3.1. CrynmeHThl, IperojaBaTeld, COTPYJHUKH TEXHUKymMa HMEIOT IpaBo
OeCIUIaTHO TIOJB30BATHCS OCHOBHBIMM BHIAMH OHOIMOTEYHO-MH()OPMAIIMOHHBIX
YCIIYT, IPE0CTaBIsieMbIX OUOIHOTEKOM: ITOJIydaTh OJHYIO UH(MOPMAIUIO O COCTaBe
(boH0B OHOJMOTEKHM dYepe3 CUCTeMY KaTaJoroB U KapTOTEK M Jpyrue (OpMEI
OUOIHOTEYHOr0 WHMOPMHUPOBAHUS; MOTy4YaTh U3 (QoHIa OHOIMOTEKH UL BPEMEHHOIO
NI0JIb30BAaHUs B YATAJILHOM 3ajI€ WM Ha aboHeMeHTe y4eOHUKU U ydeOHble nocobus (B
TOM YHCJIE, DJIEKTPOHHBIE); TT0JIy4aTh KOHCYJILTaTUBHYIO IIOMOILb B IIOMCKE U BBIOOpE
UCTOYHUKOB HH(pOpMALMM; IIPOUIeBAaTh CPOKM  TOJB30BAHUSA  IOTY4YEHHOMN
JIUTEPATypPOil B YCTAaHOBICHHOM IIOPSIJIKE; MOJIy4aTh JOCTYII K ceTH IHTepHET.

3.2. IlepeyeHb JONONHHUTENBHBIX IUIATHBIX YCIYr OHONHOTEKH U HX
CTOMMOCTH YTBEP)KIAIOTCS JUPEKTOPOM TEXHUKYyMa.

33. CrymeHramM u pa0OTHHKaM IpyrHX OOpa3OBaTebHBIX —OpraHH3allnii
TIPEeOCTABILIETCS IIPaBO OOCITY)KUBAaHUA B YMTAJIBHOM 3alle Ha IUIATHOH OCHOBE MIIH
110 JIOTOBOPaM.

3.4. Yurarenu o0s3aHBl OepeXHO OTHOCUTbCA K KHMIMaM M JIPYTHM
MHGOPMALMOHHBIM HCTOYHHUKAM, ITOTy4eHHBIM U3 QOHIOB OMOIMOTEKH; BO3BpAILATh
UX B yCTaHOBJIEHHBIE CPOKH, HE BBIHOCHTD UX U3 IIOMEIIEHUH OUOIHOTEKH, €Clii OHU
HE 3apErUCTPUPOBAHBI B UHUTATENbCKUX (OpPMyNIApax WM APYTHUX YYETHBIX
NOKYMEHTAX; He JIeJaTh B HUX [TOMETKY, [I014ePKUBaH}s, He BBIPBIBATH U HE 3arubarh
CTPAaHUIBl; HE HApYILATh PACCTaHOBKY B (POHIAX OTKPBITOrO JOCTYIIa; HE BHIHUMATh
KapTOYK{ U3 KaTaJloroB U KapTOTEK.

3.5. Ilpu moNydeHHUHW JHUTEpaTypbl YMTATENId  JOJDKHBI  TIIATEJIBHO
IIPOCMOTPETh KAKIOE W3JaHHE U B Clydae OOHapy’KeHWs KakuxX-nmubo IedeKToB
coo0ImTh 00 3TOM OHOIHOTEKAapIO, KOTOPBIM CHEIAaeT HA KHHUIE COOTBETCTBYIOIIWE
TIOMETKH. B TIPOTHBHOM Cllydae OTBETCTBEHHOCTh 3a IOpPYY KHHUI' HECET HHTAaTellb,
[10JIb30BABIINHCS U3/1aHHEM IIOCICIHUM.



3.6. ExerogHo, B Hadaje y4eOHOro roja 4YMTATENd OOA3aHBI MPOHTH
TIEPEPETUCTPAINIO ¢ NPENbABICHUEM BCEH 4YHCISIILIEHcs 3a HUM JIHTepaTyphl.
VueOHple 1MOCOOMS W Jpyras JidTepaTypa, HEOOXOIHMMBIE YHTAaTeNsM B
IOCTIEeIYIOIIEeM YUYeOHOM Trofly IOCie MepeperucTpaliyi BO3BPAIIAIOTCS YUTATENIO, a
He BOCTpeOOBaHHBIE CIAIOTCS B OUOIHOTEKY.

3.7, Ilpu BBIOBITMM M3 TeXHUKyMa, O(GOPMIIEHHH aKaJeMHYeCKOro OTITyCKa
YHUTaTe n 00513aHbl BEPHYTh B OUOIHMOTEKY BCE YMCISIIMECS 3a HUMH W3 IaHMs.
3.8. Yuratenn o0s3aHbl cOONOAAaTh TMpaBWia IOJb30BaHUS OHOIMOTEKOM.

HapymmBie ux WM NpUYUHUBINKE OUOIHMOTEKe yiiepd HecyT OTBETCTBEHHOCTD,
IIPEyCMOTPEHHYIO IEUCTBYIOLIUM 3aKOHOIATEeIECTBOM.

3.9, Jlis 3anucu B OMOIHOTEKy YATaTeNb 0053aH MPEIbSIBUTH YIOCTOBEPEHHE
JMYHOCTH (CTyJEHT - cTrynaeHdeckuii Omrer). Ha 3Tom ocHoBammm Oubimorekaps
3aIOJIHACT YUTATeNbCKUHI (POPMYIIsip U APYTHe YUeTHBIE TOKY MEHTEI.

3.10. Ha cTyageHToB HOBOro HabOopa 4YHTaTelIbcKHe (QOPMYIISIPBI TOJDKHBI
3aIl0JIHATBECS. HA OCHOBAaHUM IPUKA30B O 3aYUCIIEHUU B TEXHUKYM IPU MPEIbSIBICHUN
o0yJaroImyMcs CTyIeHYecKoro ouera.

3.12. Ilpum 3amucu B OHONHMOTEKY 4YMTATeNb [JOJDKEH O3HAKOMHUTHCS C
HacTosmuM «[lonoskeHruem» U MOATBEPANUTH OOS3aTEIBCTBO O €ro BBIMOTHEHHH
CBOEH MOAMUCHIO B UUTATEILCKOM (popMyJIsipe.

3.13.  3a KaxIbl{d NOJYyYEHHBIM Ha aDOHEMEHTE IK3EMILIAP U3JaHUS YUTATENh
pacmuchIBaeTCsl W CTaBUT JaTy B KHIDKHOM (hOopMyJsipe, KOTOphIA OubiMorexapb
BKJIJIBIBACT B €r0 YUTATeNbCKUM (popMyrsp. [Ipyu Bo3BpallieHun TuTepaTypbl KHHKHBIN
(bopMynsip BEIHUMAETCS M3 YUTATENILCKOTO (POpMyIisipa M BKJIAJBIBACTCS B KapMallek
KHHTH, (OPMYJISAPBI SBISIOTCS JOKYMEHTAMH, YAOCTOBEPSIOIIMMHU (DAaKT BbIJAYU U
cIa4yu U3IaHUM.

3.14. Cpoku TONb30BaHUS JOKYMEHTaMH JUId Ppas3IMYHBIX  KaTe€ropui
yuraTeledl ¥ KOJMYECTBO BhIJABAaEMBIX HM3JaHWM Ha aboHeMeHTe (PUKCUPYIOTCS B
«ITpaBuitax moysb30BaHUSI OUOIUOTEKOMN.

3.15. Yuebnas nurepaTypa BBIIAETCS CTyJCHTaM Ha CEMECTp WM Ha y4eOHbIi rox
B KOJMYECTBE, OIpENeNsieMOM B COOTBETCTBUM C Y4YEOHBIMM IUIaHAMU U
00pa3oBaTesIbHBIMHU [IPOTrpaMMaMH.

3.16. Yurarejad MOryT MPOJJIUTH CPOK NOJIb30BAHUS BbIJAHHBIMH H3IaHHUSIMHU,
ecJIM Ha HUX HET CIPOCca CO CTOPOHBI APYTUX YUTATENIEH.

3.17. VueOuuku (y4eOHbIE T1OCOOMS), MOKYMEHTBI J[UIS HCIIOJNBL30BaHUS Ha
rPYIIOBBIX 3aHATHSIX BBINAIOTCS Ha abOHEMEHTe MOJA PAaCIHCKy JEXYypHOMY
CTYJIEHTY WJIM IIPETIo/iaBaTesiio ¥ 0QOPMIISIOTCS B PETHCTPALIOHHOM JKypHae W
KapToTeke (GOpMYJISIPOB KHHI', BBIIAHHBIX Ha YPOK.

3.18. Kak mpaBuiio, He IOAJIEXKAT Bbla4ye Ha JOM: TeKyllas IepruoauKa, peAKue
U IIeHHble KHWTHY, a TaKXXe IOCIETHHN WM €JUHCTBEHHBIM JK3EMIULID H3JIaHHUs,
xpassmierocss B Gouze. B ciydae ux BbIIauM ¢ YUTATENs B3UMAeTCs 3ajl0r, CyMMa
KOTOPOT'O 3aBUCHUT OT LIEHHOCTHU U3JaHM.

3.19. Ilpu 3axaze WH3AAHUN B YMTAJILHOM 3aJle¢ YUTATEIH IPEAbABIIAIOT
CTyJeHYecKnil GUiIeT WM AOKYMEHT, yI0CTOBEpAIomUi JIHYHOCTh. [Tpy momydennn
M3IaHKs YUTATEN b PACIIMCHIBACTCS B KHUKHOM (OpMYJIspe.



3.20. Ywucno DOKYMEHTOB U MH(OPMAIMOHHBIX MATEPUAJOB, BBIIABAEMBIX B
YUTAJIbHOM 3alle, KaK IIPaBHIIO, HE OTPAHUYUBAETCS, 32 UCKIIIOUEHHUEM JJOKYMEHTOB
NOBBILIEHHOIO CIIpOCa.

3.21. W3panus, BblaBaeMble B YUTAIBHOM 3ajle, MOTYT OBbITh 3a0pOHHPOBAHBI
3a ONpeIeJIeHHBIM YUTATEJIEM Ha ONpeeNIeHHBIA CPOK.

3.22. DHUUKIIONEIUH, CIPaBOYHBIC U3JIaHUs, PEAKUE U [ICHHbIE KHUTH, a TAK)Ke
M3JlaHus, TToyYyeHHble 110 MBA, BbIIal0TCs TOJIBKO B YHUTAJIBHOM 3aJie.

3.23. He paspemaercd BXOAUTb B UMTAJIbHBIA 3al C JIMYHBIMH M
OUONIMOTEeYHBIMU KHUTAMU, J)KypHaJaMH, ra3eTaMU, BEIPE3KaMHU U3 NeYaTHBIX H3IaHUi
U JpYI'MMH II€YaTHBIMH MaTepuallaMH, Iocellarh OMOIMOTEKy B BEpXHEH ojexne,
BXOJIUTH B YUTAILHBIN 31 ¥ TOJICOOHEIN (OHM C CYMKaMH U MOPTQESIMHA, HapyIIaTh
TUIIMHY © TOPSIOK B IIOMEIICHUSX OHONMOTEKH, 3aXOIUTh 0e3 pa3pelleHus
OoubanoTeKaps B CyKeOHbIE TOMELIEHUs. 1 KHUTOXPaHWIIULLIE.

3.24. BBIHOCUTH JOKYMEHTBl M3 UUTAJIbHOrO 3ajia 0e3 paspelnieHus
OubnuoTekaps 3ampelleHo. B ciydyae HapylleHHs] 3TOro IpaBUJia YUTATETH MOTYT
OBITh JIMIICHBI TIpaBa IIOJb30BaHUS OUONMOTEKOH Ha CpOK, OIpeelseMbIii
TEXHUKYMOM.

3.25. VueOHHKM BBIIAIOTCS Ha KaOWHET MO OTHENbHBIM IpeiMeTaM M
JUCIUIIIIHAM oJt OTBETCTBEHHOCTh IIpernoaaBaTesIs WU MacTepa
IPOM3BOJICTBEHHOTO 00y4YeHHsI BO BpeMeHHoe INoisib3oBaHHe. CTyneHTaM y4eOHUKU
BBIIAIOTCS B IMYHOE MMOJB30BaHKE Ha MEPHOJ y4eOHOro roja.

4. Ilopsaaok y4yera H KOHTPOJIsA JOKYMEHTOB,
BXOASIIIIUX B cOCTAaB 0u0/1M0Te4HOro hoHaa

4.1. Yyer uHPOPMALIMOHHBIX HCTOYHHMKOB, BXOISALIMX B COCTaB OMOIMOTEYHOrO
(hoH/Ia, OCYIIECTBIsIETCS B COOTBETCTBUU ¢ [lopsaxoM ydera JOKYMEHTOB, BXOMSIIMX
B CcOCTaB OMOIMOTEYHOro (OHIA, YTBEPXKIEHHBIM IIpHKa3oM MuHHUCTEpCTBA
KynbTypsl Poceuntickoit @eneparnuu ot 8.10.2012 . N 1077.

4.2. TIpuka3oMm JHpeKTOpa TEXHUKyMa 3a CIIEUaIiCTOM HHPOPMALMOHHO-
oubnmoreunoro nentpa (MBIT) 3akperuisercs 00s3aHHOCTD IO OTCIEXUBAHMIO U
KOHTPOJIIO IIOCTYIAOIIel B OHONHOTEKY JINTEpaTyphl, CBEPKE ee ¢ penepaibHbIM
CIIUCKOM 3KcTpeMucTckux MarepuanoB (PCOM) B cootseTcTBUM ¢ DeepaibHbIM
3akoHOM Ne 114-®3 ot 25.07.2002 r. «O mpOTHUBOAEUCTBUU SKCTPEMUCTCKON

NeSITeIbHOCTI.
Cremmamucr MBIl 06s3ad caMOCTOSATENBHO OCYIIECTBISATh cBepKy ¢ OCOM kak

CHCTEMaTUYECKH (He peke OJHOro paza B TPU Mecslla), TaK W IpPU MOCTYIIEHUH
HOBBIX JOKYMEHTOB B ()OHJ C OTMETKOH B cneuuainbHOM <«OKypHane HpoBepok
OuOIHOTEYHOTO (HOHIAY.

4.3. Crnemmamuct WBL] 00s3aH €XeromiHo MPOBEPSATh CIELHAIN3UPOBaHHBIN
OUOMMOTEYHBIH (POHJI C LIENBI0 COOTBETCTBUS YUeOHUKOB (eaepanbHOMY IIEPEYHIO, a
yueGHBIX MOCOOWH, IepeyncieHHbIX B Tpukaze Munobpuayku ot 09.06.2016 r.
Ne 699 ¢ oTMeTKol B crieruansHoM «JKypHale mpoBepok OUOIMOTEYHOro GOHIa.

4.4, Cneuumamuct HWBIl o00s3aH NOpoBOOUTH CBOEBPEMEHHOE CIIMCAHHC
NTUTepaTypsl B ClIydae ee HEeCOOTBEeTCTBHS  (ellepalbHbIM  TpeOOBaHMsM,
00pa3oBaTellbHBIM IIpOrpaMMaM, (GU3NHECKOMY COCTOSHHUIO, a TAKXKe JUTEPaTyphbl He



BO3BpalleHHOW B ()OHA B TedeHHE TpeX JIeT WU HEBO3MOXXHOCTU IIONyYUTh
BO3MeEIlleHHE WM HAUTH U3/1aHue.

[1paBo criicaHus U3JaHu MPeACTABIASTCS KOMUCCHH 110 [IOCTYTIJIEHHUIO M BHIOBITHIO
He(HMHAHCOBBIX aKTUBOB 10 IIpescTaBieHuro crnenuanucra MBI,

4.5. [lepuoandeckue uzganus ()KypHaJbl) XpaHATcs B poHae OUOIMOTEKH S JIET,
3aTeM CIIMCHIBAIOTCS BHYTPEHHUM aKTOM OMOIMOTEKH.

4.6. Ilepuoaudeckue u3aaHus (ra3eTsl) XpaHaTcsa B pone 6MbnuoTeku 3 roxa,
3aTeM CIIHCHIBAIOTCS BHYTPEHHUM aKTOM OMOIUOTEKH.




