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PABOT U BBIITYCKHbIX
KBAJIMOUKALIMOHHBIX PABOT
B OAIIOY «bOPOBUUYCKHI ATPOITPOMBIIIJIEHHBIA TEXHUKYM»

1. OBLIHME NOJOXEHMS

Hacrosuuii [Topsinok pazpaboran Ha ocHOBaHUM DeiepanibHOTroO 3aKOHa OT
22.10.2004 r. Ne 125-®@3 «O6 apxuBHoM Jnene B Poccuiickoit @enepanum»
(C U3BMEHEHUSIMU U IOTIOIHEHUSIMH ), THIIOBOTO MEPEYHS TOKYMEHTOB C yKa-
3aHHMEM CPOKOB XpaHEHUs], B COOTBETCTBHH C HOMEHKIaTypo# aen ObnacT-
HOT'O aBTOHOMHOTI'O 00pa30BaTeNbHOT0 yupexaeHus «bopoBUUCKuii arpo-
IIPOMBIIICHHBIA TEXHUKYMY» (J1aJiee - TEXHUKYM ).

Hacrosuii nopsaok onpenensieT npaBuia yuéra, XpaHeHHs], BEIIaYH | T1e-
pelnady B apXUB KypCOBBIX pabOT U BBITYCKHBIX KBaTU(UKAIUOHHBIX paboT
B TEXHUKYMeE.

2. TIOPSIJIOK YYETA U XPAHEHUSI KYPCOBBIX PABOT

PykoBoaurens KypcoBoi pabOThI B IBYXHEAEIbHBIA CPOK TOCTIE 3aIUTHI
CIaeT 10 BEIOMOCTH KypCOBbIe pabOThl 3aMECTUTEINO TUpeKTopa o Y MP
Ha XpaHeHHe.

KypcoBsle paboTsl AOIKHBI OBITH 3apErUCTPUPOBAHBI B XKYpPHAJIE PErUCTpa-
IIMU KOHTPOJIBHBIX U KYPCOBBIX PaloT.

KypcoBblie paboThl XpaHsITCs B yueOHOM OT/elie B HEIOCTYITHOM JUJIsI IIOCTO-
POHHMX JIUI] MECTe: B Kady.

ITo oxoH4YaHuM y4eOHOro rojia KypcoBble pabOThI IEPeIatoTCs 10 aKTy Ha
xpaHeHue B apxuB TexHukymMma ([Ipunoxenue 1).

KypcoBble paboTsl XpaHsTCs B apXUBe KOJUIEKA B TEUCHUE TPEX JIET, MOCIe
YEero CIMCBIBAIOTCS MO aKTy M YHUUYTOXXAIOTCS B MOPSJIKE, YCTAHOBIEHHOM
COOTBETCTBYIOIIIMM HOPMAaTUBHBIM JIOKaJIbHBIM aKTOM TexHUKyma. Kypco-
Bble pa0OTHI, 3aHSBIIKME MTPU30BbIE MECTA Ha KOHKYPCE XPaHSTCS B TCUCHHE
5 neT, 0 4YeM MPOU3BOUTCS 3aIUCh HA TUTYJILHOM JIUCTE PaOOTHI.



3. MMOPSIJIOK YYETA U XPAHEHMS BBIITY CKHBIX KBAJTU®UKAIIMOHHBIX
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PABOT
Cekperapb rocyapCcTBEHHOM dK3aMeHAI[HOHHON KOMHUCCHHU B OJTHOTHEBHBIN
CPOK TIOCIIe 3alITHI C/IaeT BHIMYCKHBIE KBATH(UKAIUOHHbIE (J1aee - Iu-
MJIOMHBIE) pabOThI 3aMeCTUTENIO JUpeKkTopa 1o YMP.
Jlurnomubie paboThl TOJKHBI OBITH 3apErMCTPUPOBAHBI B KypHAIEe PETHCT-
panyuy KOHTPOJIBHBIX, KYPCOBBIX U JUILUIOMHBIX paloT.
[lo okoH4aHuM y4ebHOTro rojia IUMJIOMHBIE pabOTHI ITepeIatoTCs M0 aKTy Ha
XpaHEeHHEe B apXUB TEXHUKyMa.
JlunuioMHble paboTHI XpaHSTCS B apXWBe TEXHUKyMa B TEUEHUE TISTH JIET,
1OCJIe Yero CHHUCBIBAIOTCS M YHUYTOXKAIOTCS MO aKTy B TMOPSIIKE, YCTAHOB-
JeHHOM IyHKTOM 4 Hactosiuero [lopsaka. /lunnomHasie paboThl, 3aHSBIIHE
IPU30BbIE MECTa Ha KOHKYpPCE YW HMMEIOIIHE TMEepPCHEKTUBY MX BHEIAPEHWS,
XpaHSTCS MOCTOSTHHO, O YeM IMPOM3BOJIUTCS 3alMCh HA TUTYJIBLHOM JIUCTE Pa-
OOTBL.

4. NOPATOK BBIJIAYHM KYPCOBBIX U JTUITJIOMHBIX PABOT

KypcoBsie paboThl BbIIAIOTCS:

- JUIS WCIONIb30BaHUS CTYJIEHTAMU HA OCHOBAHHWH 3asiBIIEHHS CTYJEHTa C
BU30H 3aMIUPEKTOpa 10 y4eOHO-IIPON3BOACTBEHHOM paboTe;

— JUJIs1 MCIIONIb30BaHMsI MPEro/IaBaTeNisiMA Ha OCHOBaHUM CIyXeOHOM 3a-
IMCKK  Mpenojasaresis C BHU30HM  3aMIupeKkTopa Mo  y4eOHo-
IIPOU3BOACTBEHHOM padorTe.

KypcoBble paboThl BBIIAIOTCS HA CPOKH, HE TIPEBBIIAIOIIHE OIMH MECHIII.

JlurmomHble paboThI BBIIAIOTCS:

- Ul MCTIOJIb30BaHMs BBITYCKHUKAaMU HAa OCHOBAaHWH 3asBJIEHHS BBIITYCK-
HUKa C BU30M 3aMECTUTENss JUPEKTOpa MO y4eOHO-TPOU3BOACTBEHHOM
pabore;

— JUIsl MCIIONIb30BaHMSI IperojiaBaTelissMA Ha OCHOBaHWH CIyXeOHOU 3a-
INUCKM  MpernojaBareNs C BH30M  3aMIUpeKTopa 1o  ydeOHO-
NPOM3BOJICTBEHHOM paboTe.

JlunnoMHble paboThl BBIIAIOTCS HA CPOKH, HE TIPEBBIMIAIOIIHE OJUH MECHLI.

S. HOPAJOK MMEPEJAYU KYPCOBBIX PABOT U BBIITY CKHBIX KBAJTU®HUKA-
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IIMOHHBIX PABOT B
APXUB

KypcoBble ¥ numnioMHble paOOTHI M0 OKOHYaHWH Y4eOHOI0 roja ImoajIexar
nepejade B apXMB TEXHUKYMa.

Ilepenaya KypcOBBIX M AMIIJIOMHBIX pabOT MPOU3BOJUTCS MO aKTy YCTAHOB-
JIEHHOT0 o0pasiia.

Ilepenady KypCOBBIX U TUIUIOMHBIX paOOT MPOU3BOIAT 3aMECTHTEND JUPEK-
TOpa N0 y4eOHO-NPOM3BOACTBEHHON paboTe W 3aMECTHTENIO JUPEKTOpa 10
YMP Ha 0CHOBaHMHM COOTBETCTBYIOILETO MPHKa3a JUPEKTOpa TEXHUKYMA.



6. OTBETCTBEHHOCTbH

6.1. OTBeTCTBEHHOCTH 3a HaJJIeKalllee XpaHEHHE KypCOBBIX paboT B yuyeOHOM
OTJeNle HeceT 3aMEeCTUTEND JUPEKTOopa 10 yueOHO-MeToANYeCcKol pabore.

7. MOPAAOK YUKETA, XPAHEHHUS, BBIJIAYU U ITEPE-
JAYH B APXUB IIMCBMEHHBIX PABOT

7.1 TlucemeHHBbIe pabOTHI AOKHBI OBITh 3aPETUCTPUPOBAHBI B KYypPHAJIE perucTpa-
[[MY TMCbMEHHBIX padOT 3aMeCTUTENEM AUPEKTOPa MO y4eOHO-METOINYECKOU
pabore.

7.2 Tlo oxonuanuyu y4eOHOTO rofia MMCbMEeHHbIe padOTHI MepeialoTcs Mo akTy Ha
XpaHEHVe B apXUB TEXHUKyMa.

7.3 TlucemeHHble pabOThl XpaHITCS B apXWBe TEXHHKYMa B COOTBETCTBHM C YT-
BEPKIACHHOM HOMEHKJIATYpOU Jell.

7.4 Ilo OKOHYaHMM CPOKa XpaHEHUS! MUCbMEHHbIe pabOThl CIIUCHIBAIOTCS U YHUY-
TOXAIOTCS MO aKTy B MOPSAKe, yCTAaHOBIEHHOM MyHKTOM 4 HacTosiero [lopsia-
Ka.

8. SAKIIOYUTEJIBHBIE ITOJIOKEHUA

8.1 Hacrosmuii [Topsimok BCTymaeTr B CUJIy ¢ MOMEHTA €ro YTBEPXKIACHHS U JIeH-
CTBYET JI0 3aME€HBI HOBBIM.

8.2 N3meHenus u nononHeHus Hactosilero [lopsnka odopmustorcs mpukazomMm
IUPEKTOpa TEXHUKYMA.

[Ipunsito
Ha 3aceaHuU 1eJarOrMuecKOro CoBeTa
«28» gbayess 2021r.
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YTBEPX]JIAIO
Hupexrop OAIIOY «BAIIT»
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Ha Tepesiayy KypCOBBIX U KOHTPOJBHBIX pabOT, OTYETOB MO y4eOHOU ¥ MPOU3BOI-
CTBEHHOM NpaKTUKaM, TUIIIOMHBIX paboT ctyaeHToB OATIOY «bAIITT»

Komuccus B coctae @HUO u donsicHocmyb, Ha3HAYEHHAS TTPUKA30M JUPEK-

TOpa TeXHUKyMa HoMep npuxkasa u dama, COCTaBUJIN HACTOSAIINNA aKT Ha Tepenaqy

MUCBMEHHBIX pabort CTYZIEHTOB
B apXMB TEXHUKyMa:
Kype, cnenuaJib-
HaumenoBaHnue HOCTb. KoaunuyecTBo pa6ot
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